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Note: Applicable to Enterprise Account

suppliers only

Step 1: Log into your SAP Business Network account j Switeh to Test Account

Step 2: Click on the administrator initial in the top-right corner

Step 3: Click on Service Subscriptions
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Step 4: You can view outstanding bills under “My subscriptions” — “Open Bills”

If you would like to raise a dispute case on a specific invoice, click the Dispute icon under “Action”

column on the right of your screen.

Subscriptions

Ariba, Inc. 0002837770 Creativepacking co. Itd.

List of Open Bills

1. Select all bills that you would like to pay: Find Bills
Due - Billed Amount Open Payment Amount Action

Bill Description Date Payment Status Payment Method

I _ Yo Pay Other Payments/Settiements Dec 28, 2021 I = AEHES

Total MNet Payment
JED 000

Select All Deselect All Download Selected Entries
A it
2. Select the payment methed you want to use. You are paying with

Payment Method not yel Known Add new credit card

3. Choose Continue to check and confirm your payment.
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If you want to check for the person in charge of your company account in terms of billing, go to

“‘Address Data” under “My Subscriptions”. You can contact the responsible person via

email/phone call.

Subscriptions

Address Data Ariba, Inc.
To maintain address data, please wisit the profile section on Ariba Network
Responsible Contact Person
B & =

Address Contact Data
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