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Adding freight costs at header level​

Step 1: In the invoice overview, click "Add to Invoice Header".

Step 2: Select "Shipping Costs".



Adding freight costs at header level​

Step 3: Enter the amount. Click “Update” to add the shipping costs to the total invoice amount.



Adding freight costs at header level​

Step 4: Tax. Freight costs often need to be taxed. Ensure that you select the correct tax

rate when adding the costs.​



Adding freight costs at header level​ (New UI)

Step 1: In the invoice overview, scroll down to section „Shipping Cost”.

Step 2: Enter the amount and click „Add Tax Item".



Adding freight costs at header level​ (New UI)

Step 3: Select the empty checkbox in the Tax section, then click the navigation button to complete

all required details.



Adding freight costs at header level​ (New UI)

Step 4: Enter all required details and click „Apply”.
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